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MEMORANDUM

TO ALL PROGRAMS, DEPARTMENTS, DIVISION AND EXECUTIVE OFFICE

DIRECTORS

耳ROM

Department of Persomel Management

Office of the Controller

DATE September 4′ 2015

SUBJECT:　PAF Submission Schedule

Attached is the PAF SubmlSSion Schedule to be utilized for the submission and processmg Of

Persomel Action Forms (PAF) for flSCal year 2016. Adherence to the deadlines is necessary to allow

Persomel and Payroll sufficient time to revleW and process the PAFs m aCCOrdance wlth the

established deadlmeS.

Programs are reminded to ensure all PAFs are complete and submitted wlth approprlate SuPPOr血g

documents for each persomel actlOn form PAFs that are incomplete′ lack supportmg documcnts or

requlre COrreCtion w111 be retumed to the program. AIso′ nOtice was provlded to ALL programs that

PAFs lnVOIving a change m Pay rate and business unit number such as transfer′ PrOmOtion′

demotion, a Change in empIoyment sta山S from temporary to lntrOductory and acting status

asslgnmentS muSt begln at the begimlng Of a pay period. Supervisors are responsible for ensumg

that established personnel policleS and procedures are followed before slgnlng the PAFs.

Your cooperatlOn and adherence to these deadlines IS eXPeCted. If you need assistance or have any

questions regardlng PerSOnnel or payro11 1SSueS′ Please do not hesitate to call us.
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PERSONNEしACTION FORM (PAF) SUBMISSiON

SCHEDULE

FiSCAL YEAR 2016

1　　　09/19/201与　10/02/201与　　10/14/201与

2　　　10/03/201与　10/16/201与　　10/28/201与

3　　　10/17/201与　10/30/2014　　11/11/201与

4　　　10/31/201与　11/13/201与　　11/2与/201与

与　　　11/14/201与　11/27/201与　　12/09/201与

6　　　11/28/201与　12/11/201与　　12/23/201与

7　　　12/12/201与　12/2与/201与　　01/06/2016

8　　　12/26/201与　　01/08/2016　　01/20/2016

9　　　01/09/2016　　01/22/2016　　02/03/2016

10　　　01/23/2016　　02/0与/2016　　02/17/201与

11　　02/06/2016　　02/19/2016　　03/02/2016

12　　　02/20/2016　　03/04/2016　　03/16/2016

13　　　03/0与/2016　　03/18/20 16　　03/30/2016

14　　　03/19/2016　　04/01/20 16　　04/13/2016

1与　　　04/02/20 16　　04/1与/20 16　　04/27/2016

16　　　04/16/2016　　04/29/2016　　0与/11/2016

17　　　04/30/2016　　0与/13/2016　　0与/2与/2016

18　　　0与/14/2016　　0与/27/2016　　06/08/2016

19　　　0与/28/2016　　06/10/2016　　06/22/2016

20　　　06/04/20 16　　06/24/2016　　07/06/2016

21　　06/18/2016　　07/08/2016　　07/20/2016

22　　　07/02/2016　　07/22/2016　　08/03/2016

23　　　07/23/2016　　08/0与/2016　　08/17/2016

24　　　08/06/2016　　08/19/20 16　　08/3 1/20 16

2与　　　08/20/2016　　09/02/2016　　09/14/2016

26　　　09/03/2016　　09/16/2016　　09/28/2016

09l18l201与　　宣0/07l201与

10IO2/20宣与　　10121l之01与

10/16/201与　　11104l201与

10/30l201与　　宣ま/18/之01与

11l13l2015　　12102/201与

1宣l之7l201与　　12l16I201与

12ll ll201与　　1之/301之01与

12l25I201与　　01l1312016

01lO812016　　01/27l2016

0宣12212016　　02/10l2016

0之105I2016　　021241之016

02/19/20宣6　　03109l2016

0310412016　　03123/2016

03I18l2016　　04/06l20宣6

04101l2016　　041之0l20宣6

04l1与12016　　0与lO4l2016

04l之9l2016　　0与l18I2016

0与l1312016　　06/01l2016

0与l之7l2016　　06/1与/2016

0611012016　　06129I20宣6

06l24l2016　　07I13l20宣6

07/08I2016　　07127I2016

07l之2l之016　　08l宣O12016

08lO与l2016　　08I之4l20宣6

08l19l2016　　09IO7l2016

09/02/2016　　09/之1/2016


